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CATHOLIC RELIEF SERVICES




	Vehicle DAILY inspection





country program

Vehicle No:        

Period:        


	Enter N for Normal and F for Fault/Issue -

Report any F to the Fleet Manager immediately
	Mon
	tue
	wed
	thu
	fri
	sat
	sun

	Driver initials (
	     
	     
	     
	     
	     
	     
	     

	Body damage to the vehicle (clearly new)
	
	
	
	
	
	
	

	Cleanliness (vehicle is clean inside and out)
	
	
	
	
	
	
	

	Cleanliness of engine compartment
	
	
	
	
	
	
	

	Check for leaks around the engine (radiator, oil filter and hoses)
	
	
	
	
	
	
	

	Check all hose connections and their condition
	
	
	
	
	
	
	

	Check all engine belts for wear
	
	
	
	
	
	
	

	Fuel (tank at least 50% full; no leaks; gas cap on)
	
	
	
	
	
	
	

	Motor Oil (level okay / low; condition)
	
	
	
	
	
	
	

	Radiator fluid level (level okay / low; condition)
	
	
	
	
	
	
	

	Windshield washer fluid; (level okay / low; condition)
	
	
	
	
	
	
	

	Steering fluid level (level okay / low; condition)
	
	
	
	
	
	
	

	Brake fluid level (level okay / low; condition)
	
	
	
	
	
	
	

	Battery (connections; water level, corrosion)
	
	
	
	
	
	
	

	No leaks (look underneath vehicle)
	
	
	
	
	
	
	

	Water decanter (on diesel 4WD only - okay; needs draining)
	
	
	
	
	
	
	

	Tires and Wheels (tire pressure; no unusual wear; lug bolts on and tight)
	
	
	
	
	
	
	

	Spare Tire (available and filled with air; not heavily worn)
	
	
	
	
	
	
	

	Spare Tire (available and filled with air; not heavily worn)
	
	
	
	
	
	
	

	Brakes (brakes working normally (firmness); hand brake okay)
	
	
	
	
	
	
	

	Lights (headlights / brake lights / turn signals function normally)
	
	
	
	
	
	
	

	Horn (sounds normally)
	
	
	
	
	
	
	

	Doors, windows, mirrors seat belts (operate normally; windshield wipers okay)
	
	
	
	
	
	
	

	Tools and equipment (availability and working condition - refer to the “Safety Equipment & Documents Checklist”)
	
	
	
	
	
	
	

	Brake and transmission fluid available
	
	
	
	
	
	
	

	Documents available and valid (Vehicle Log, Proof of Insurance; Registration; COF, contact list, MAPs, others…)
	
	
	
	
	
	
	

	     
	
	
	
	
	
	
	

	     
	
	
	
	
	
	
	

	     
	
	
	
	
	
	
	

	     
	
	
	
	
	
	
	

	Start engine (pre-heating works; motor starts easily; oil pressure okay; battery is charging, no unusual noises or odors; no “idiot” lights are on)
	
	
	
	
	
	
	


Any Fault (F) identified in the check list will have to be reported through a VEHICLE FAULT REPORT TO THE Fleet Manager

