WAREHOUSE RECONDITIONING [image: CRS color logo #2]

STANDARD REPORTING FORMAT
[bookmark: _GoBack]
I. DETAILS:
	LOSS NUMBER:
	     
	FISCAL YEAR:
	     

	WAREHOUSE /CENTER:
	     
	LOCATION:
	     

	PARTNER:
	     
	DATE:
	Click here to enter a date. 

	TRANSPORTATION COMPANY:
	     
	TRUCK LP#:
	     

	PACKING LIST (PL) #:
	     
	WAYBILL #:
	     

	#
	COMMODITY TYPE
	WHEN DID THE DAMAGE/LOSS OCCUR? DURING:
	# OF UNITS (A)
	TYPE OF UNITS

	
	
	RECEIVING
	STORAGE
	DISPATCH
	
	BAG
	CARTONS
	TINS

	1
	     
	 
	 
	 
	 
	 
	 
	 

	2
	     
	 
	 
	 
	 
	 
	 
	 

	3
	     
	 
	 
	 
	 
	 
	 
	 



II. REASON FOR DAMAGE/LOSS:
	#
	COMMODITY TYPE
	TYPE OF DAMAGE/LOSS FOUND: 

	
	
	BROKEN /TORN
	WET
	SPOILED/ UNFIT
	INFESTED
	UNDER WEIGHT
	MISSING/SHORT
	OTHER*

	1
	     
	 
	 
	 
	 
	 
	 
	 

	2
	     
	 
	 
	 
	 
	 
	 
	 

	3
	     
	 
	 
	 
	 
	 
	 
	 

	*IF OTHER THEN PLEASE DESCRIBE:      



III. RECONDITIONING & FINAL LOSSES:
	#
	COMMODITY TYPE
	DAMAGED/LOSS
	RECONDITIONED
	FINAL LOSSES

	
	
	# OF UNITS (A)
	NORMAL WEIGHT KG (B)
	# OF UNITS (C)
	ACTUAL WEIGHT KG (D)
	# OF UNITS (A-C)
	ACTUAL WEIGHT KG (B-D)

	1
	     
	     
	     
	     
	     
	     
	     

	2
	     
	     
	     
	     
	     
	     
	     

	3
	     
	     
	     
	     
	     
	     
	     

	WHAT SEEMS TO BE THE MAIN CAUSE FOR THESE DAMAGES AND LOSSES?      

	WHAT MITIGATING ACTIONS CAN BE TAKEN TO PREVENT THESE TYPES OF DAMAGES AND LOSSES IN THE FUTURE?      



	
IV. ACKNOWLEGEMENT:

	WAREHOUSE PERSONNEL REPORTING:
	     
	SIGNATURE:
	     
	Click here to enter a date.

	LOGISTICS/ ACCOUNTING PERSONNEL VERIFYING:
	     
	SIGNATURE:
	     
	Click here to enter a date.

	MANAGER APPROVING:
	     
	SIGNATURE:
	     
	Click here to enter a date.



Instructions: This report aims to assist with reporting and claims processing by facilitating a more organized and complete documentation of all details pertaining to any damage, reconditioning and loss of commodities that occur in the any of our warehouses in receiving, storage or dispatch. For receiving damages/losses this report is complementary to the receiving waybill and should be completed in addition to the full completion of all relevant information on the waybill. This report should be filed in duplicate: 1st copy with the commodity accountant, and 2nd with the warehouse/center.
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