
Scope of Work
Title of Project 
Reference Number:  XXXXX


PURPOSE
State in one sentence/paragraph the purpose of required assistance 



BACKGROUND
Explain the situation/project(s), problems, issues


OBJECTIVES
List the objectives of the work


ACTIVITIES
List the activities planned for achievement of above objectives


DELIVERABLES/OUTCOMES
List specific deliverables/outcomes expected by the end of the visit (results of objectives/activities)



PLACE OF PERFORMANCE
Where SOW activities will take place



PERIOD OF PERFORMANCE
SOW start and end dates


CONDITIONS
Any specific conditions related to payment or time-line of deliverables


REPORTING TO: 
List manager name, title, contact details.



TENTATIVE SCHEDULE
List any proposed travel schedule, other important dates.
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