Emergency Field Operations Manual

Program Support Division

Example of a Basic Structure

Click each position for job description

Head of Program
Support

Finance Officer

Finance Department
Staff

Click for structure
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Logistics Officer

Administration Officer

Logistics Department
Staff

Click for structure

Administration
Department Staff

Click for structure

Human Resources

1of4
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Logistics Department

Example of a Basic Structure

Click each box to see the job description

Logistics Officer

Logistics Assistant

Administrative
Assistant, Logisitcs

Transportation Officer

Commodity &
Warehouse
Management Officer

Human Resources

Procurement Officer

Drivers Driver Mechanics

Assistant Warehouse
Manager

Data Input & Reporting
Clerk

Procurement Agents

Assistant Procurement
Officer

Warehouse Laborers
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Finance Department

Example of a Basic Structure

Click each box to see the job description

Finance Officer

Field Office Accountant

Payroll Clerk
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Cashier

Human Resources
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Administration Department

Example of a Basic Structure
Click each box to see the job description

Administration Officer

Administrative

Assistant, Admin

Asset/Property

HR Manager Management Officer

Facilities Manager

Human Resources

Receptionist

Office Supplies Clerk

Cooks

Cleaners

Security Guards

Administration Driver
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